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Rush Ordering is as Easy 
as



 Rush Orders will be replacing vendor pickups effective 

8/31

Vendors will still hand deliver $300 per bottle items

 Rush orders are not broker specific, but do have to be a 

minimum of five cases total

 Rush orders will be delivered by our current trucking 

contractors within a 24-36 hour window

Rush Order Highlights



When Should I Request a Rush Order?

Submit a RUSH ORDER if…

• You need the product for an emergency wholesale situation

• You are out of stock of a fast selling item

Submit a REQUISTION if…

• Your planned order will not give you enough product for the week

• You anticipate the need for additional product due to a large wholesale event

• You do not need the additional product immediately

Submit a VENDOR PICKUP if…

• You have a customer who wants to purchase a bottle of liquor which is over 
$300 retail price



Requisitioning a Rush Order

• Rush orders look a lot like a normal requisition with two key differences

1. Mode of Delivery = “Vendor/Broker Pick-Up”

2. Notes must say, “Rush order”

Rush Order



Submitting Order On Time
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• Agents should have their Rush Order submitted to the Portal no later than 8AM the 
day before they need the Rush order

• The Warehouse picks the product the same day and trucking delivers the product 
the next day  



3
Receive Your Product

• The trucking company will call you to let you know approximately what time your 
rush order will be delivered

• Please remember: If your Rush Order is over 30 cases, you will need to have the 
appropriate amount of staff available to help unload the product

And as always, should you have any questions, feel 
free to call the Help Desk @ 877-812-0013


